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RESEARCH APPLICATION FORM
















Applicant’s Name:  								

Application to Conduct Research in
Schools and Colleges of the Archdiocese of Hobart



If considered relevant, please attach any additional
details/documentation in support of this Application.
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Tasmanian Catholic Education Office
PROCEDURES FOR APPROVING RESEARCH APPLICATIONS

1.	All applications must be submitted to the Director of the Tasmanian Catholic Education Office (TCEO) on the Research Application Form.

2.	The Director will:	
· approve the application
· reject the application
· return the application with a view to re-submission
· refer application to an advisory committee

3.	The advisory committee will recommend to the Director:
· that approval be given
· that the application be rejected
· that the application be returned with a view to re-submission

4.	The Director may or may not provide an applicant with reasons for the rejection of an application.

5.	On approval of an application by the Director, applicants may formally approach the Principal/s of the school/college concerned regarding the proposed research.

6.	Principals will:
· permit the research to be carried out in their school/college
· decline permission for the research to be carried out in their school/college

7.	Principals may or may not provide an applicant with reasons for refusing permission.

8.	Where permission is granted by a Principal, the applicant must obtain from all proposed subjects or, where relevant, their primary care-giver, written agreement to participate in the research.

9.	On completion of the research, the applicant provides a summary of the research findings to the Director and the School Principal/s concerned.










1. APPLICANT / INSTITUTION DETAILS

	1
	Name of applicant:
	

	2
	Name/s of researchers:
	

	3
	Address for correspondence:

	

	4
	Contact phone number:

	

	5
	Institution for/at which research is being undertaken:

	

	6
	Course being undertaken (where applicable):
	

	7
	Name and position (or office) of supervisor of your proposed study (where applicable):   
	

	8
	Supervisor address:
	

	9
	Supervisor phone number:
	



2.	DETAILS OF THE RESEARCH PROPOSAL

	10
	Title of proposed research study:
	

	11
	Brief description of project (outline aims, significance, intended research methodology and principal hypothesis(es):
	

	12
	Attach final, approved HREC application documents which should include what research instruments are to be employed; e.g. interviews, questionnaires. Copies of all instruments to be used are to be attached to the application.
	

	13
	Please attach to this application your Institution’s Ethics Approval. Where inapplicable please provide explanation.
	

	14
	Commonwealth Privacy Act
	I understand that in complying with the abovementioned legislation, the Tasmanian Catholic Education Office, has ruled that for the purposes of research applications students are not to be identified by anything other than age and/or gender.



3.	SCHOOL TYPE/SUBJECT SPECIFICATION
	15
	List the Catholic schools and/or colleges that you wish to involve in your study:
	





	16
	Indicate the number and specify the types of subjects required (e.g. students, teachers, principals, parents).  For students indicate their age or grade:
	







4.	TIMING
	17
	Proposed commencement date of research:
	

	18
	Number of hours/days/weeks of school time required (estimate):
	

	19
	Anticipated date of completion of study:
	


	
5.	ANTICIPATED OUTCOMES
	20
	Specify briefly anticipated outcomes of your study, which are likely to be of benefit to Catholic Schools and/or the wider community:
	


	21
	Additional Information/outcomes
Brief outline of any other information pertinent to this application
	




	Statement of support from Head of Institution or Department: (attach if insufficient space)




	Signature of Head of Institution/Department:

	Date:
	Print Name: 




	Statement of support from Supervisor: (attach if insufficient space)




	Signature of Supervisor:
	Print Name:
	Date:



	Tasmanian Child Protection Requirements:
	Have you completed the ‘Application to Conduct Research Checklist’ and attached all relevant documentation required? 
Your application to conduct research WILL NOT BE CONSIDERED if this document has not been completed and attached to the application.



	I agree that, on completing my research, I will provide the Director and the schools taking part with a summary of my research findings.

	I grant permission to the Director to disseminate information about the research to the school communities of the Archdiocese of Hobart.

	Signature of Applicant:
	Date:



Completed applications should be returned to:	Mr John Mula
								Director 
								Tasmanian Catholic Education Office
								PO Box 102
								NORTH HOBART 7002 TAS 
TASMANIAN CHILD PROTECTION AND COMMONWEALTH PRIVACY ACT LEGISLATION REQUIREMENTS
To be completed and returned with the application package

Approval to conduct research in schools of the Archdiocese of Hobart under the jurisdiction of Catholic Education Tasmania (CET) is subject to evidence being provided of full compliance with TAS Child Protection and Commonwealth Privacy Act legislation.  (Please note that researchers from other States are also required to comply.)

TASMANIAN CHILD PROTECTION REQUIREMENTS
Working with Vulnerable People Registration
Working with Vulnerable People (WWVP) Registration is a compulsory background check for many people who work or volunteer with children and vulnerable people in Tasmania. Registration was established by the Registration to Work with Vulnerable People Act 2013 (the Act) and is administered by the Department of Justice.

The legislation (Registration to Work with Vulnerable People Act 2013) is designed to reduce the likelihood of harm to children and create safer environments for all children. 
For activities undertaken by CET compliance with the Act, meaning registration of those people who work or volunteer in the areas of “child education services (non-government schools)” must be in place by 1 October 2015. 

The Act applies to anyone involved in child-related activities in Tasmania. It does not matter whether the work is paid or unpaid, supervised or unsupervised. 

What responsibilities does an employer or volunteer body have?
When engaging a researcher in a paid or volunteer capacity, the employer is required to verify that the researcher has a valid Working with Vulnerable People Registration before they start their research. Schools/colleges must not accept the Registration Card or any other paper Assessment Notice alone as ‘evidence’. The system of verifying a registration is online only, via the registration status page on the Working with Vulnerable People Registration website:
www.justice.tas.gov.au/working_with_children 

It is the responsibility of the employee or volunteer to ensure that the requirement of Working With Vulnerable People Registration is met. 

COMMONWEALTH PRIVACY ACT
The privacy of the school and that of any school personnel or students involved in your study must, of course, be preserved at all times and the researcher must comply with the requirements of the Commonwealth Privacy Amendment (Private Sector) Act 2000.  In complying with this legislation, the Director, Tasmanian Catholic Education Office has decided that, for the purposes of research applications, students are not to be identified by anything other than age and/or gender.

Please note that your application is unable to be assessed for approval until all supporting documentation is submitted with the research application package.

APPLICATION TO CONDUCT RESEARCH CHECKLIST:
To be completed and returned with the application package

Please tick the following items and ensure that all supporting documents are submitted with your completed research application form.

University Ethics Approval Documentation enclosed.

	Completed TAS Child Protection Requirements.
Have you enclosed a copy of your Working With Vulnerable People Registration
Card and Assessment letter?  Yes / No

Note that it is a legal compliance requirement that the school/college MUST verify all WWVP
Registration numbers on-line.

	Copy of all research instruments / questionnaires enclosed.

	List of Tasmanian Catholic schools and colleges to be approached.
· A list of Catholic schools and colleges can be found on our website at
http://catholic.tas.edu.au/our-schools/schools 

Please note that your application is unable to be assessed for approval until all supporting documentation is submitted with the research application.
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